







(Date)

(Name of your Licensing Rep)

Pennsylvania Department of Human Services
Office of Mental Health and Substance Abuse Services

RE:  Program Exception for RBT Staffing Requirement

Dear 

In anticipation of the new IBHS regulations and to build an ABA workforce, we (Name of Provider) are submitting a letter to request a program exception to our BHRS service description in order to seek approval for recruitment and retention (hiring) of TSS who have the Registered Behavior Technician (RBT) certification. 

The modified exception process is intended to “fast track” approvals that will, in some instances, alleviate difficulties with recruitment and retention of TSS.  This letter will serve as an addendum to the approved service description and justification to support the need for the program exception.  In other words, providers will not be required to submit a full service description for consideration. 
The Registered Behavior Technician (RBT) is responsible for the direct interaction with children and adolescents with autism or behavioral needs who need assistance with learning to communicate, care for themselves and interact in positive ways. RBT’s are supervised by BCBA’s (Board Certified Behavior Analyst).  We understand that the following requirements must be met for individuals who wish to qualify as a Registered Behavior Technicians and provide services as a TSS:
· Must be at least 18 years of age

· Possess a high school diploma or GED

· Obtain clearances/background checks

· Complete 40 hours of training specific to the BACB curriculum requirements 

· Pass the Competency Assessment

· Pass the RBT Exam 
· Receive Supervision with a BCBA or BCaBA

· Meet the current TSS requirements for training and supervision

· Must maintain the RBT credential
The primary payer(s)(Name of MCO) for this service and the (Name of County) are in agreement with this request.  The letters of agreement are attached to this request.
We respectfully ask for your review of the justification for this exception along with immediate approval. 
Submitted by:

